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0 MOAapKax M 3HaKaXx JeJIOBOro rocTenpHUMCTBa

1. OO6mume monoxkeHus

8 Hacrosmee monoxenue (mamee — ITonoxxeHne) o momapkax M 3HAaKaxX AEIOBOTO
TOCTENpUUMCTBA Opranu3anuu (maiee — OpraHu3auus) pa3paGOTaHO B COOTBETCTBHH C
nonoxenusmMu - Koncrutymuu  Poccuiickoit  ®enepanun, @enepabHOrO  3aKOHA  OT
25.12.2008 Ne 273-®3 «O mpoTHBOAEHicTBIM KOPPYNILUK», HHBIX HOPMATHBHBIX MTPABOBEIX
akToB Poccuiickoit ®enmepamuu, Meroauueckux PeKOMEHIaUui 1o pa3paboTke u
TIPUHATHIO OPraHM3alsMA MEp IO MPEAYNPENAEHHUIO M IPOTHBOAEHCTBHIO KOPPYIILIUH,
YTBEPKICHHBIME MHUHHCTEPCTBOM Tpy/a ¥ COLMANBHOM 3aIMUThl POCCHIECKOMN Denepanuu
08.11.2013, AHTHKOpPYNIIMOHHON moyMTHKH, Komekca STHKH H CIIy>ke6HOr0 MOBENEHUS
OpraHM3allii ¥ OCHOBAHO Ha OOIIENPH3HAHHBIX HPABCTBEHHBIX IIPHHLHANAX U HOpMax
POCCHHCKOro ob1IecTBa i rocynapcTaa.

12 Hacrosmee Ilonoxxenwe wucxomur w3 Toro, uro JOJITOBPEMEHHBIE  JIEIOBBIE
OTHOLICHHS OCHOBBIBAIOTCS HAa JIOBEDUHM, B3aMMHOM YB)KEHHH M ycrexe OpraHusaumii.
OTHOIIEHMS, TPH KOTOPHIX HAPYIIAETCS 3aKOH M NPUHIMIEl JEJIOBON STHKU, BPEIAT
penyTanun  OpraHu3aldd M YECTHOMY HMMEHH e paGOTHHKOB, a TakoKe L,
TIPENCTABIAOMUX MHTEPECE! OpraHusaliy WM AEHCTBYIONMX OT €8 HMeHH (nanee -
pabOTHUKH), HE MOTYT OGECIEYHTh YCTOHIHBOE JONTOBpEMEHHOE pa3BuTHEe OpraHu3aiyy.
Taxoro pona oTHOWIEHHS HE MOTYT GBITH NPUEMJIEMBI B TPaKTUKE paboThl OpraHu3aiyy.

1.3 PaGoTHukam BaHO NMOHHMAaTh rpaHHIEI JIOITyCTUMOTO TIOBEINEHUS IpU OOMEeHe
ACTOBBIMA TIOZapkaMK ¥ OKa3aHHM JENOBOTO TOCTENpHHUMCTBa. IIpu ymoTpeGieHnd B
HaCTOSIIIEM [Monoxenwu TEPMHHOB, OIKCBIBAIOLINX «TOCTENPUUMCTBOY,
(IPCACTABUTCIECKHE MEDOTIPUATHS», «IETOBOE TOCTEIPHUHMCTBOY», «KOPIIOPATHBHOE
TOCTETNIPUMMCTBO» - BCE IIOJIOXEHHMS HACTOSIIEr0 JOKYMEHTa IPHMEHHMBl K HHM
OJTMHAKOBBIM 00pa3oM. .

2. Lemsmu ITonoxenus sBRsroTCS:

2.1.  O6ecneuenne eMHOOGPA3HOTO TOHUMAHHS POJIM ¥ MeCTa JENIOBAIX II0aPKOB, JEIOBOTO
TOCTETIPHMMCTBA, IIPEACTaBUTENIECKUX MEPOIIPUATHI B e/I0BOM npakTHke IOV

2.2. MUBMMU3HPOBaHKE PUCKOB, CBA3aHHBIX C BO3MOKHEIM 3JI0ynoTpebieHneM B 061acTu
II0JIapPKOB,

TIPEICTAaBUTENILCKUX MEPONIPUsITHI; OCyIIeCTBIEHHE YIIPaBIEHYECKOM U XO3SHCTBEHHOMN
AeaTenbHoCTH JIOY MCKIIIOYHTENEHO HA OCHOBE HAUIEKAIIHUX HOPM U IIPaBUJI AEJIOBOT'O



IOBeJIeHHsl, 6a3MPYIOMUXCs Ha IIPUHIMIIAX KAYeCTBA NPEIOCTABIIEHHUS YCITYT, 3aLUTHI
KOHKYPEHIMH, HEIONYIIECHHs KOH(IUKTA HHTEPECOB;

2.3. Onpezienenye eNUHBIX UL BeeX paboTHHKOB JJOY Tpe6GOBaHUif K JAPEHUIO U IPHHSATHIO
ACIIOBBIX ITO/IAPKOB, K OPraHU3alMK U YIaCTHIO B IPEICTABUTENBCKIX MEPOIPHSTHSIX,

2.4. IlonnepskaHue KyIbTypPEI, B KOTOPOH J€IOBBIE IIOJIAPKH, AEI0OBOE TOCTEIPHUUMCTBO,
IIPCACTABUTE/IBCKHE MEPOTIPUATHS PACCMAaTPUBAIOTCS TOJIBKO KaK MHCTPYMEHT s YCTaHOBJICHHUS
¥ HOACPKAHHU NEIOBBIX OTHOIICHUH 1 KaK MPOSBIEHHE OOLIEIPHHATON BEXITUBOCTH B XOJIE
BeneHus aearensHocty JIOY.

3. IlpaBuna o6MeHa JeTOBEIMH IOAAPKAMHK | 3HAKAMH JEJIOBOTO TOCTEIIPUUMCTBA

3.1. Pa6otruky JIOY, BHE 3aBUCHMOCTH OT 3aHIMAEMOM JOJDKHOCTH, 3alPELAeTCsI MOJIy4aTh, B
CBSI3H

C HCIIOJIHCHHUEM TPYJOBBIX 00S3aHHOCTEH, BOBHATPAXKAEHUS OT (GU3UYECKUX U IOPUINYECKUX JIHI]
(lonapxu, neHex)HOe BOHArPAXKIECHHE, CCYIBL, YCIIYTH, OILIaTy pa3BlICYEHHM, OTABIXA,
TPaHCTIOPTHBIX PACXO/I0B ¥ MHBIE BO3HAIPAXKEHHS). 3alIPET He PacIpOCTPAHSETCS Ha ClTyJau
TONTy4eHHs pAOOTHUKOM ITOapKOB B CBSI3H C IIPOTOKOJIBHBIME MEPOTIPHATHIMH, CO CITYKEOHBIMH
KOMaHIMPOBKaMH, € APYTUMH ODULAATLHBIMU MEPONPHSITHSIME ¥ MHBIE CIIyYan, YCTaHOBJICHHBIE
(henepanbHEIMU 3aKOHAMU ¥ HHBIME HOPMATHBHBIMU IIPaBOBBIMH aKTaMH, OIIPEAEISIOIUAMU
OCOBEHHOCTH IPABOBOTO MONIOXKEHHS U CIIEIH UKy TPYZOBOH NEATENPHOCTH pabOTHHUKA.

3.2. JlenoBEIe MOJAPKH, «KOPHOPATHBHOE FOCTENPHUUMCTBO U IIPECTABUTEIBCKIE MEPOTIPHATHS
AOJDKHBI pacCMaTPUBATBCS COTPYIHMKAMH TOJIBKO KaK HHCTPYMEHT Il YCTaHOBJICHHS U
TIOAICPIKAHHSA NCTIOBBIX OTHONICHH) U KaK NPOSBJIEHHE OOLIEIPHUHATON BEXIHBOCTH B XOJIE
BEJICHHS XO3sHCTBEHHOM eI TENLHOCTH.

3.3. Ilopmapku, KoTopsle paboTHUKY OT UMeru [JOY MOTYT II€peaBaTh IPYTHUM UM KA
npuHUMaTh OT UMeHU JIOY B CBA3H CO CBOGH TPYHOBO# NEATENIBHOCTEIO, 4 TAKIKE pacxomsl Ha
ACIIOBOE IOCTEIIPUUMCTBO JOJDKHBI COOTBETCTBOBATH CIIEYIOLIUM KPUTEPHSM:

3.3.1. BBITh, IPAMO CBSI3aHBI C YCTABHBIME LESMH AEATETHHOCTH JOY (mpesenranus
TBOPECKOr0 IIPOEKTA, yCIENIHOE BEICTYIUIEHHE BOCIIUTAHHMKOB, 3aBEPIICHHE

OTBETCTBCHHOI'O IIPOCKTA, BBIYCK IPYIIIBI ¥ T.I1.) TUOO C IAMATHBIMH JaTaMH, FOOHIIEIMH,
O0IIEeHaOHATEHBIMH TIPA3JHAKAMH U T.IL.;

3.3.2. BBITh pa3yMHO 060CHOBaHHEIMH, COPa3MEPHBIMHY ¥ HE SBJISATHCS IIPEIMETaMH POCKOLIH;
3.3.3. He npeacTapnarh co60ii CKPEITOE BO3HArpaXICHHE 32 YCIIyTy, OEHCTBHE UK
Ge3znelicTBrE, MOMYCTHTENBCTBO WM IIOKPOBHTENBCTEO, IPEIOCTaBIICHUE IIPaB HIIH

TIPHHATHE ONPEJENICHHBIX PEIIEHUH JIO0 MOMBITKY OKa3aTh BIXSHUE Ha TIONyYaTeNs ¢ HHOM
HE3aKOHHOM MIIM HEATUYHOM 1[I0,

3.3.4. He co3naBats pemyrauuonsoro pucka st JJOY, paboTHHKOB 06pa3oBaTeNLHOM
OpraHHM3alMK ¥ HHBIX JIML B CITy4ae PaCKPHITHs MHPOPMAIIHH O COBEPLIEHHBIX ITOJApKaX 1
IIOHECCHHBIX NIPEICTABUTENLCKUX PACXOIAX;

3.3.5. He NpOoTHBOPEYHTS IPHHLUKIIAM ¥ TPEGOBAHUIM aHTUKOPPYNIMOHHOM moyutiku [JOVY,
Konekca nenosoit sTuxu u IpyruM BHyTpeHHEM JOoKyMerTaMm JJOY, JEUCTBYIOIEMY
3aKOHONATENIBCTBY U OOLIETIPUHATEIM HOPMaM MODPAIM U HPaBCTBEHHOCTH.

3.4. PaboTHUKY, IPEACTaBIISASL uHTepeckl JIOY umu IecTBys OT €ro UMEHH, M0JKHBI IOHHMATh
T'PaHHULBI NOMYCTUMOI'O MOBEACHHUS P OOMEHE JIENIOBBIMHE IIOJIapPKaMHU U OKa3aHHH JEI0BOTO
TOCTEIPUHMCTBA.

3.5. Ilomapku, B TOM YHCIIE B BUJIe OKA3aHHUs YCIIYT, 3HAKOB 0CO6OT0 BHUMAHHS y4acTus B
Pa3BJICKATE/ILHBIX H aHAJIOTHIHBIX MEPOIPHUSATHSX HE JOJDKHBI CTABHTH IPUHAMAIOIILYIO CTOPOHY
B 3aBHCHMOC IT0JIOXXCHUE, IIPUBOJIUTH K BO3HUKHOBEHHIO KAKMX-THOO BCTPEYHBIX 00513aTEIbCTR
CO CTOPOHBI ITOJTy9aTelIs UM OKa3bIBaTh BIMSHUE HA OOBEKTHBHOCTD €0 AENOBBIX CYXICHUH 1
pELIEHUH.

3.6. Paborauku JIOY HOIKHBI OTKA3bIBATHCS OT IPEIUIOKCHHUH, TIOJyYEHHS T0JapKOB, OIIATEI UX
PacxoioB U T.1I., KOr/ia MOJ00HBIE JEHCTBHS MOT'YT MOBJIHUSTH MM CO3aTh BIICYATICHHE O
BIIMSIHUY, Ha NpuHUMaeMsble pemenus JJOY u 1.1.



3.7. Ilpy moGBIX COMHEHMSX B IPABOMEPHOCTH MIIA STHYHOCTH CBOUX NEHCTBUM PaGOTHHKY
00s13aHBI

IIOCTaBUTE B M3BECTHOCTH CBOUX HEMOCPENCTBEHHBIX PYKOBOAUTENEH U IPOKOHCYIBTUPOBATECS C
HUMH, TIPEXE YeM NAPUTh WIIH [I0JIy4aTh NONApKHU, WM YUYaCTBOBATh B TEX MIIM MHBIX
IPEACTaBUTENECKUX MEPOTIPUATHSIX.

3.8. He momyckaeTcs nepeaaBaTh i NpHHAMATH ofapky oT umenu JJOY, ero coTpyIHHUKOB U
NPEICTaBUTENIECH B BUIE JEHEKHBIX CPENICTB, KakK HAMYHBIX, TaK U G€3HATMYHBIX, HE3aBUCHMO OT
BAJIIOTBI, & TAKOKe B (JOpMeE aKIMif MM MHBIX JIMKBUIHBIX IIEHHBIX GyMar.

3.9. He momyckaeTcst npuHUMATh OJAPKY U T.J. B XOJI€ IPOBENEHUS TOPTOB ¥ BO BPEMSI IIPSIMBIX
IIEPErOBOPOB IIPH 3aKJIIOYEHHUH JOTOBOPOB (KOHTPAKTOB).

3.10. Paboraukam JIOY He pekoMeHAyeTCs IPUHUMATE WK TIEpeaBaTh IOIapKH 60 YCIyTH B
mo6om Brze oT KoHTpareHnToB JIOY MM TpeThUX JIUI B Ka9ecTBe 61aroapHOCTH 3a
COBEPIIEHHYIO YCIIYTY WM JaHHBIA COBET.

3.11. Ilonapku He TOMKHBI GBITH HCIIONB30BAHBI JUIS JAYH, OTYYEHHs B3STOK MM KOPPYIILUY B
APYTUX €€ MPOSIBIICHUSIX.

3.12. Ilonapxw u ycmyru, npenocrasisemsie JI0Y, nepenarorcs Tonbko oT umerd JIOY B mernom, a
HE

KaK IMmoJgapoK OT OTAeNbHOro pabotHuka JIOY.

3.13. Pa6otauk IOV, K0TOpOMY IIpH BBIIOIHEHHH I0KHOCTHBIX 0GsS3aHHOCTEH IPEIIaraloTes
[IOIapKH MJIK MHOE BO3HATrPXKICHKE, KaK B IIPSMOM, TaK X B KOCBEHHOM BHJIE, KOTOPBIE CIIOCOOHEI
TIOBJIMATE Ha IIOATOTABIMBAEMBIE U (MJIM) IPUHUMAEMbIE UM PELICHUS MM 0Ka3aTh BIUSIHHE HA
ero aeicTBus (6e3aecTBIS), JOIDKEH:

3.13.1. OTka3saThCs OT HUX M HEMEUICHHO YBEAOMMUTH CBOETO HETOCPEICTBEHHOTO PYKOBOIHTENIS O
(baxTe npemoxKeHNs MTOKapKa (BO3HArPaXKICHHS);

3.13.2. VckmouuTs nanbHeHIINe KOHTAKTEI C JUIIOM, IPEJIOKUBIIMM HONAPOK A

BO3HAr paXK/I€HHUE, €CJIM TOJILKO 3TO CBS3aHO CO CITYKeOHOM HEOOXOAMMOCTBIO;

3.13.3. B cydae, ecii IOAapoK WM BO3HATPaXKIEHHE HE TIPEICTABISIETCS BO3MOYHBIM OTKJIOHUTE
WA BO3BPATHUTB, IEPEJATE €r0 C COOTBETCTBYIOIIEH CirykeOHOM 3amuckoii 3aBenyomemy JIOY u
IPOJIOJDKUTE PaboTy B ycTaHOBIeHHOM B JIOY mopsiike HaJ BOIIPOCOM, ¢ KOTOPHIM OBLI CBSI3aH
II0JJAPOK MJIM BO3HArpaXICHHUE.

3.13.4. ITnst ycTaHOB/EHMS M OAEPIKAHHUS IENOBBIX OTHOIIEHHH U KaK IPOSBIICHHE
oLenpuHATO!H BeXMBOCTH paboTHHKA JIOY MOTYT 1 IPE3EHTOBATE TPETHEM JIMIAM U TIOIY4aTh
OT HUX NPEACTaBUTENbCKHE MoJapky. [Iog npecTaBuTeNbCKUMHU TOJapKaMi IOHUMAETCS
CYBEHHPHas IPOAYKLHSI, IIBEThI, KOHIUTEPCKHUE U3AETHS U aHAJIOTHYHAST IIPOAYKIIKS.

4. OTBETCTBEHHOCTH

4.1. Jleicteue ITonoxeHus pacupocTpanseTcs Ha BeeX paboTHHKOB JIOY BHE 3aBHCHMOCTH OT
3aHUMAaeMOM JOJDKHOCTH B nepuox pabotsl B JIOVY.

4.2. Ilonoxenue MOIEKUT IPHMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKMM 06Pa30M IepeIaroTes
AICJIOBBIE IIOIAPKH ¥ 3HAKHU JIETIOBOTO T'OCTENPUUMCTBA — HAIIPSIMYIO HJIH YepPe3 IOCPEIHUKOB.

4.3. Hencronuenue nactosmero IT00XKeHNs MOXKET CTATh OCHOBAHHEM JIIsl IPHMEHEHHS K
paboTHUKY

MEp TUCUMILIMHAPHOTO, aIMHHHCTPATHBHOIO, YTOJIOBHOIO U IPaXIaHCKO-TIPABOBOIO



