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0 3amUTe NePCOHATBHBIX JaHHBIX padoTnukos J10Y
1. O0ume noJrosKeHust

I.1. Hacrostce TTosioskenne o 3aiure nepeonaibbIX aanupix pabornuros 10V (nance -
[MonoskeHHe) pazpadoTaHo B COOTBETCTBUM ¢ (DeiepalibHbIM 3aKOHOM Ne 149-®3 or 27.07.2006 r «O6
nuGopMaunu, HHYOPMALMOHHBIX TEXHOIOTHAX H O 3aLLHTE urdopmaLmy» B peaakinn ot 19 uions 2018
r, Menepanbhbiv 3akoHoM Ne 152-03 ot 27.07.2006 r «O nepcoHanbHbIX AAHHBIXY B PEAAKIHI OT 31
nekabps 2017r; Koneruryuueii Poceuiickoit deaepaiinn 1 TpyaoBbiM kojekcom Poceuiickoit
Menepaunn, YCTaBoM JA0UIKOILHOIO 00pa30BATENbHOIO YUPEINACHHS. [Tpw cocTaBneHnu yuTeHO
IMonoskeHue 06 0coGeHHOCTIX 00paGOTKH NEPCOHANbHBIX AaHHBIX, OCYILECTBAEMOH Ge3 uenonb3oBanns
Cpe/ICTB aBTOMaTH3ALMK, YyTBEPKAEHHOE [TOCTaHOBNEHHEM Tpasutensersa PO Ne 687 ot 15.09.20081
TpeGoBanus K 3allLHTE NEPCOHANBHBIN IAHHBIX MPH X 00paboTKe B HHPOPMALOHHBIX CHCTCMAN
NepCoHAILHBIX AaHHbIX, yTBepscaentbie [TocTanosneHnem [Npasutennverea Poccuiickoii deacpatuni Ne
111901 01.11.2012r.

1.2 Jlaunoe ITonodicenue o nepeoHanbblx Oaniblx pabomuukos JIOV onpeaensieT 0OCHOBHbIE TPEOOBAHM:
K 3atTe, 06paboTKe, NOPSAKY MONYHUEHHS, XPAHEHUS, HCMOML30BAHMS W MEPe/atit NEPCOHATLHBIX
JAHHBIX COTPYAHMKOB ACTCKOTO CaJla, a TAKAKE OTBETCTBEHHOCTH 38 HAPYLICHHE HOPM. PEry/IHPYIOLIIN
00paboTKY M 3aLNTY NEPCOHATBHBIX AQHHBIX B JIOLIKOILHOM 00pa30BaTENLHOM YUPEIKIACHHH.

1.3. TTonoskeHne yCTaHABIMBAET OCHOBHBIE MOHATHSI K COCTAB MEPCOHATBHBIX JAHHBIX paboTHUKOB B
JIOV, pernamenTipyet HOpMHUPOBAHHE W BEACHHE JIMUHDBIX /1€1, ONPEACACT Npasa 1 0053aHHOCTH
paGOTHHUKOB 10 3ALINTE NEPCOHATBHDBIX aHHbIX, & TAKKE 0053aHHOCTH COTPY/THHKOB M0 00ECCHEH IO
JIOCTOBEPHOCTH MEPCOHANbHBIX /lAHHbBIX.

1.4, 1lensto nactosiero IToaokKenus 0 3alnTe NepeoHAIbHbIX AaHHLIX PADOTHHKOB ABAACTCA
obecnevenie samTol B JJOY npas 1 cBo6O Miearornyecknx paboTHUKOB 1 0GCIY/KHBAIOIICTO
nepconana npu 06paboTKe MX NEPCOHATBHbIX AAHHBIX, B TOM HHACIC 3ALLHTHI NPak H
HENPUKOCHOBEHHOCTb YACTHOM IKH3HU, THUHYIO TaiiHy.

1.5. Ipu onpenenenni 00beMa i COAEPIKatns NEPCOHANBHBIX AHHbBIX paGothuka aamunuctpauns JIOY
pyrososcTeyeres Koneruryuneit Poceniickoii Genepamnn, deaepanbHbIMA 3aKOHAMH W HACTOALILHM

IosokeHuem.




1.6. IlepconanbHble JaHHBIE OTHOCSTCS K KaTETOpHH KOH(pUAeHInansHoH nHopMmamu. Pexum
KOH(HICHINAILHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIydasiX 00€3TMIMBaHMSI W IO UCTCUCHUH
75 neT cpoka XpaHEHHs, €CIIM UHOE HE OIPEAEIEHO 3aKOHOM.

1.7. Hacrosiee [lonoxenue siBisieTcs BHyTPEHHUM JOKAJIbHBIM HOPMAaTUBHBIM akToM JIOY,
00s13aTeTbHBIM IS UCTIOTHEHUSI BCEMU paOOTHUKAaMH, UMCIOIIUMH AOCTYII K EPCOHANBHBIM IaHHBIM

COTPYAHHUKOB NJOUIKOJBHOTO O6p330BaTCJ'IBHOFO YUpPCIKACHUS.

2. OcHOBHbIE TOHSITHS M COCTAB NMEPCOHAJIBHBIX JAHHBIX

padOTHUKOB

2.1. Ilepconanvhvle dannvie - Modasi UHHOPMAIIUS, OTHOCSIIASCS K ONPEACTICHHOMY WIIH ONPECIeMOMY
Ha OCHOBaHMU TaKOH nHGoOpMauu GU3NIECKOMY JIUILY, B TOM YUcie ero paMuians, UMs, OTYECTBO, O/,
MecsIL, 1aTa U MECTO POKACHUS, & TAKXKE aJpec, CeMeHHOe, COLNAIbHOE, UMYIIIECTBEHHOE IT0JIOKEHHUE,
oOpa3oBanme, IpoQecchs, TOX0AbI U IpyTas HHPOPMAIIHSL.

2.2. I[lepcoHnanvhble Oannble pabomuuka - 3170 nHGOpManus, Heooxoanmas 3asenytomemy OV B cBszu ¢
TPYZOBBIMH OTHOILCHUSMH M KacaroIlasicsi KOHKPETHOro cotpyanuka. [lox nadopmanueii o pabotarke
MOHUMAIOTCS CBECHHUS O (haKTax, COOBITHSIX U OOCTOSATENBCTBAX KU3HN PAOOTHHKA, IO3BOJISIOIINE
UACHTH(QULIUPOBATH €ro JIUIHOCTh. [lepcoHanbHble JaHHbIe pAOOTHHUKA COAEPIKATCS B OCHOBHOM
JOKYMEHTE NEPCOHATIBHOr0 yueTa paOOTHUKOB - JINYHOM Jieie paOOTHHKA.

2.3. Obpabomra nepconanbHblx OAHHbIX — 3TO TEUCTBUS (OTIepaIlui) C TIEPCOHATBHBIMU TaHHBIMH,
BKJItOUasi cOOp, CHCTEMAaTH3AINIO ¥ HAKOTUICHUE, XpaHeHHe, yTOUHeHHe (0OHOBJICHNE 1 H3MEHEHUE),
MCIIOJIb30BaHME M PACIIPOCTPaHEHHE (B TOM YHCIIE NIepeiaua) NePCOHAIbHbIX TaHHbIX.

2.4. Pacnpocmpanenue nepconanbubix 0aHHbIX - NEUCTBUS, HAIPaBJICHHbIE Ha Nepeady NepCOHAIbHBIX
JAaHHBIX ONPEAEICHHOMY KpYTy JIHI (TIepeiaua IepCOHaIbHbBIX JaHHBIX) MM HAa 03HAKOMJICHHUE C
NEPCOHAIBHBIMU JJAHHBIMHA HEOTPAHUUYEHHOI'0 KpyTa JIMLI, B TOM YHCiIe 00HAPOJOBAaHUE EPCOHATBHBIX
JaHHBIX B CPEJCTBAX MAacCOBOW MH(OpMAIMH, pa3MeLIeHre B HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
CeTSIX MJIM NPEAOCTABICHUE JOCTYIA K IEPCOHATIBHBIM JaHHBIM KAKUM-JIH00 HHBIM CIIOCOOOM.

2.5. Ucnonvsosanue nepconanbHbvix OaHHuIX - IEHCTBUS (OIepalnu) ¢ NePCOHAIbHBIMU 1aHHBIMH,
coepuraeMble J/IOY B Hemsix NpUHATHS PEIIEHNH WM COBEPILEHUS UHBIX AEMCTBUH, MTOPOXKIAIOLINX
IOPUIMYECKHUE MTOCIIECTBUS B OTHOIEHUH PA0OTHHUKA WM IPYTUX JIUILL JINOO UHBIM 00pa3omM
3aTparuBaoLIMX paBa U cBOOOAbI PaOOTHUKA WM APYTUX JIMII.

2.6. Obwedocmynuvie nepconanbivie OarHbvle - IEPCOHAIbHbBIC JaHHBIE, JOCTYI HEOTPaHUUEHHOTO Kpyra
JIMI K KOTOPBIM IPEIOCTABIIEH C COMIacksi paOOTHHUKA WIIM Ha KOTOPbIE B COOTBETCTBUH € (eiepaibHbBIMU
3aKOHaMHM He paclpocTpaHsieTcs TpeOoBaHuEe COOMOACHUS KOH(PHUICHIINATBHOCTH.

2.7. B cocTaB nepcoHaNbHBIX TaHHBIX pabotHuka JOY BXomdaT:

aHKETHBIC U Onorpaduyeckue TaHHbIE;
obOpazoBaHnue;
CBEJICHUSI O TPY/IOBOM H OOIIIEM CTaxKe;

CBCICHUS O COCTaBC CEMbH,



*  TACHOPTHBIC JaHHBIC;
e  CBCICHHUS O BOMHCKOM Y4eTe;

e cBezieHHUS O 3apabOTHOM IIATE COTPYIHUKA;

e  CBCICHHUS O COLUAIBHBIX JIIOTAX;

e  CICUUAJIBHOCTD;

e 3aHMMaeMasi JJOJDKHOCTb;

e ajJpec MecTa XUTEIbCTBA U TenedoH;

e MecTo paboThI WM y4eObl YWICHOB CEMbU M POJICTBEHHUKOB;

e CoJepKaHUE TPYJIOBOTO JOTOBOPA;

e  TOJJIMHHHUKH U KOIIUH ITPUKA30B;

e  JIMYHOE JICNIO ¥ TPYJI0Basi KHW)KKA COTPYIHHKA;

e  OCHOBaHHMJ K MPHUKa3aM;

o MaTcpualibl IO MOBBINICHUIO KBaJII/I(I)I/IKa]_[I/II/I " NeperoAroTOBKE COTpyAHUKA, €0 aTTeCTallu,

CIIy>K€OHBIM PACCIICIOBAHMSM.

2.8. JInunoe neno paborauka JOY HaxoaWTCs B JOKYMEHTAIMN AEJIIOIPOU3BOJIUTEISI I COCTOUT U3

CICAYIOMUX TOKYMCHTOB!

e  aHKeTa,

e aproOuorpadus;

e  KOITUH JOKYMEHTOB 00 00pa3oBaHUM;

e Kkaptouka opmsl T-2;

e  KOIUS MMpHKa3a o nmpuéme Ha padory;

e  TPYJOBOI JOTOBOD;

e  JIOKYMEHTBI, CBSI3aHHBIC C MIEPEBOJIOM U MEepeMelIeHHeM pa0OTHHKA (KOITUH MTPUKA30B, 3asiBICHHS
paboTHUKA U T.I1.);

e  BBINKCKH (KOIMTUK) M3 IOKYMEHTOB O IPHUCBOCHUH MTOYETHBIX 3BAHUH, YUCHON CTETICHH, HArPayKICHUH
roCyapCTBEHHBIMU HarpaiamMu;

e  KOITUH HArpajHbIX JIUCTOB;

e  aTTECTAI[IOHHBIC JIHCTHI;

e  KOITUH ITPUKA30B O TIOOLIPEHHSIX, B3bICKAHHUSX;

e  XapaKTEPUCTUKH C MPEIBLIYIIETO MECTa PabOThI;

e 3asBleHHE paOOTHHKA 00 YBOJIHHEHUU;

e  KOIUS IMpHKa3a 00 YBOJIHHECHUH,

e 3asBIeHHE Pa0OTHHUKA 00 03HAKOMIICHUH ¢ JIokyMeHTaMu JIOY, ycTaHABIMBAIOMIMME MTOPSIOK
00paboTKM IEPCOHANBHBIX TAHHBIX PAOOTHUKOB, a TAKXKE O €0 MIPaBaxX U 00SI3aHHOCTSIX B ATOU
o0acTu;

e JIpyrue JIOKYMEHTBI, HAXOXK/ICHHE KOTOPBIX B JIMYHOM Jielie OyJIeT IPU3HAHO 11e71eco00pa3HbIM;

e B JIMYHOE JIeJI0 pabOTHUKA JJOUIKOIBHOTO 00Pa30BaTEIbHOTO YUPEKICHHSI BKITFOUACTCS TAKKE OIUCH

BCCX NOKYMCHTOB, HAXOAAIIUXCA B ACJIC.



2.9. Pa3merienne Ha opuuaabHOM caiite poTorpaduii pabOTHUKOB, BUIEO C PAOOTHUKAMU COTPYIHUKH
pa3pemiaoT MyTeM NPEeT0CTaBICHU COracus Ha 00paboTKy MEPCOHATIBHBIX JaHHBIX B AOIIKOIBHOM
00pa3oBaTeIbHOM YUPEKICHHU.

2.10. INepconanpHblie gaHHbIe padoTHUKA JJOY SBISIOTCS KOHPHUICHIIMATEHON HHpOpMALIUEH 1 HE MOTYT

OBIThH UCITOIL30BAHBI COTpYAHHKAMU JOUIKOJBHOI'O O6pa30BaTeJ'IBHOl" O YUPCIKACHUA B JIMYHBIX LCIIAX.

3. llopsinok moJry4yeHusi, 00padoOTKM U Mepeaayum MepCcoHaATIbLHbIX

JaHHBIX padoTHuKOB JOY

3.1. Ilox 06paboTKOI MepcoOHANBHBIX TaHHBIX padoTHHKA JJOY moHuMaercs noinydeHne, XpaHeHne,
KOMOWHHMpOBaHUE, Tiepeiava WIiH JTF000¢e JIPyroe UCIoIb30BaHUE MEPCOHANBHBIX JAHHBIX COTPYIHHKA
JIOIITKOJIBHOTO 00Pa30BaTEIbHOTO YUPEHKICHHS.

3.2. B nensax obecrieuenus mpas M cBOOOI YEJIOBEKA U I'PaXKIaHNHA IIPU 00pabOTKE IEpCOHAIBHBIX

JAHHBIX pabOTHHKA 0053aHbI COOIOIATHCS CIEAVIOMME 001e TpeOOBaAHMS:

3.2.1. llony4yenue, XxpaHeHHEe, KOMOMHUPOBAHHE, TIepeaada Wi JII000e APyroe UCIoIb30BaHIe
NEPCOHANBHBIX JaHHBIX paboTHUKA JJOY MOXET OCYLIECTBIATHCS UCKIIOUUTEIBHO B LIEJIAX 00eCIeUeHUs
COOJIIOJICHNS 3aKOHOB 1 MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, COACHCTBHS PAOOTHUKAM B
TPYAOYCTPOWCTBE, O0OYUCHHUH U TIPOJIBIKEHUH T10 CIy»k0e, o0ecTieueH s TINIHON 0€30TacHOCTH
COTPYZAHHUKOB, KOHTPOJISI KOJIMUECTBA M KaUeCTBA BBIMOIHAEMON pabOThl U 00ECTICUEHUs] COXPAHHOCTH
MMYIIECTBA.

3.2.2. Ilpu ompeneneHny o0beMa U CofiepKaHns, 00padaThIBAEMBIX IIEPCOHATBHBIX JAaHHBIX PA0OTHHKA
3aBenyrommit JI0Y nomken pykoBoactBoBathesa Koncrutyuueit Poccuiickoit @enepauun, TpyaoBsiM
KOJIEKCOM M MHBIMH (peJiepaIbHbIMHU 3aKOHAMH.

3.2.3. Bce nepcoHanbHble JaHHbIE pa0OTHHUKA MOJTyHar0TCsl Y Hero camoro. Eciu nepcoHanbHble 1aHHbIE
corpyzanuka JJOY BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO PaOOTHUK JIOJDKEH OBITh
yBeJIOMJIEH 00 3TOM 3apaHee, U OT Hero JOJKHO OBITh IOJIy4eHO MUCbMEHHOE COTJIacHe.

3.2.4. 3aBeayrowmuii TOUIKOIBHBIM 00Pa30BaTEIbHBIM YUPEXKICHUEM JI0JDKEH COOOLIUTD PAOOTHHUKY O
LEJIsX, TPEANoaraeMbIX HCTOYHUKAX M CIIOCO0ax MOJIyYeHHUs IEPCOHANTbHBIX JaHHBIX, a TAKXKE O
XapakTepe MoJUIeKalINX MOJyYeHNIO IEPCOHANIBHBIX JAHHBIX U IMTOCIEAICTBHUIX OTKa3a COTPYAHHUKA AaTh
MUCbMEHHOE COTJIacue Ha UX MOJyYeHHUE.

3.2.5. He nonyckaetcs noixyueHue U oopaboTka nepcoHalbHBIX AaHHBIX paboTHuKa IOV o ero
MOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOCKICHUAX U YACTHOM KHU3HH, a TAK)KE O €ro WICHCTBE B
0O0IIECTBEHHBIX 00BEIMHEHUSIX WK €r0 PO(COI03HOMN eSTETBHOCTH, 38 UCKIIIOUCHHUEM CIIy4aes,
MIpelyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit Penepanuy.

3.2.6. PaboTonaTtens He UIMEET MIPABO MOJIyYaTh U 00padaThIBaTh NEpCOHAIBHBIC JaHHBIE PA0OOTHHUKA O
€ro WICHCTBE B OOILIECTBEHHBIX OOBEIMHEHHUSX HITH €ro MPO(COI03HOM AEATEIbHOCTH, 32 HCKIIOUEHUEM
Clly4aeB, MPEAYCMOTPEHHBIX (ellepatbHbIMU 3aKOHAMH.

3.2.7. llpy npuHATUH PELICHUI OTHOCUTENIHO PA0OTHHKA HA OCHOBAHUH €TI0 TIEPCOHAIBHBIX JaHHBIX HE

JA0IMYyCKACTCs UCIIOJIb30BAHNUEC JAHHBIX, MOJYUYCHHBIX UCKIFOYUTCIIBHO B PE3YJIbTATC UX



aBTOMaTHSHpOBaHHOﬁ 06pa60TKI/I WJIN 3JICKTPOHHOT'O MOJIYYCHUS.

3.3. [IpuHnmne 00pabOTKH HEepCOHAIBHBIX JaHHBIX padoTHuKoB JJIOV:

3aKOHHOCTH LeJiel U crmocoO0B 00pabOTKM MEePCOHATBHBIX JaHHBIX U TOOPOCOBECTHOCTH;
COOTBETCTBHS IIelicii 00PaOOTKH MePCOHATBHBIX IAHHBIX IIEIISIM, 3apaHee ONPEIeICHHBIM 1
3asIBIICHHBIM TIPU cOOpE MEPCOHANBHBIX JJAHHBIX, & TAKIKE MOJTHOMOYHSIM PabOTHHKA,
OCYIIECTBIISIONIET0 00paboTKy MEPCOHANBHBIX TaHHBIX;

COOTBETCTBHS 00BEMa M XapakTepa 00padaThIBaeMBIX TIEPCOHATBHBIX TaHHBIX, CITOCOO0B 00pabOTKH
MEPCOHANBHBIX JJAHHBIX LIEJISIM 00pabOTKH MEPCOHAIBHBIX JAHHBIX;

JIOCTOBEPHOCTH MEPCOHATBHBIX JIAHHBIX, HX JIOCTATOYHOCTH JUIS TIeliei 00pabOTKH, HEIOITyCTUMOCTH
00pabOTKM TIEPCOHANBHBIX TaHHBIX, H30BITOYHBIX IO OTHOIIECHHUIO K IEJISIM, 3asBJICHHBIM IIpH cOOpe
MEPCOHANBHBIX JTAHHBIX;

HEJIOMYCTUMOCTH 00BhETUHEHUS CO3IaHHBIX JIJI1 HECOBMECTHMBIX MEX]Ty COOOM 11ere 0a3 JaHHBIX

I/IH(i)OpMaHI/IOHHI)IX CHUCTCM NICPCOHAJIbHBIX JJTAHHBIX.

3.4. B cnyyasx, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILIEHHIA, B COOTBETCTBUHU CO
ct. 24 Koncrurynuu Poccuiickoit denepaiiuu BO3MOXHO MOJTyYCHUE U 00pa0d0TKa JaHHBIX O YaCTHOM
JKU3HH PaOOTHHKA JOMIKOJIEHOTO 00pa30BaTENbHOTO YUPEKICHNS TOIBKO C €r0 MUCHbMEHHOTO COTIacHsl.
3.5. IIpu 006paboTKe U 3alIUTE MEPCOHATBHBIX JaHHBIX paboTHHKa JIOY HE0O0X0AMMO CTPOro COOTI0IATh
nannoe [Tonoxenune. K 00paboTke, nepeade U XpaHEHUIO TIEPCOHATBHBIX JaHHBIX PA0OTHHKA MOTYT
UMETh JIOCTYII COTPYAHUKH JOLIKOIBHOTO 00Pa30BaTEIbHOTO YUPEKACHHSL.

3.6. Mcnonb30BaHue MePCOHANBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C LEISIMH,
OTIpeJICNIMBIINMU HX MoNydeHue. [lepcoHanbHblie TaHHBIE HE MOTYT OBITh UCIIOJIL30BAHBI B IEIISX
MPUYUHEHN UMYIIECTBEHHOTO M MOPAJIBHOTO Bpe/ia rpakKaaHaM, 3aTPyAHEHUS pealn3aliy Mpas U
cBoOoJ rpaxksiad Poccuiickoit depepannu. Orpannuenue npas rpaxaan Poccuiickoit @eneparyn Ha
OCHOBE UCTIOJIb30BaHMs HH(OpMAIK 00 UX CONMAIILHOM MPOUCXOKICHUH, O PACOBOH, HAITMOHATILHO,
SI3bIKOBOM, PEJIMTUO3HOM U NAPTUIHON NTPUHAIJIEKHOCTH 3aIPELIEHO U KAPAETCsl B COOTBETCTBUH C
3aKOHO/IaTEJIbCTBOM.

3.7. [lepenava nepcoHaAIBHBIX JAHHBIX PAOOTHHUKA JIOLIKOJIBHOTO 00Pa30BATEIBHOTO YUPEKICHUS
BO3MO’KHA TOJIBKO C COTJIaCHsl pabOTHHUKA B CITydasK, MPSIMO MPEAyCMOTPEHHBIX 3aKOHO/IaTeIbCTBOM
Poccuiickoii @enepanuu.

3.8. IIpu nepenaue repcoHAIbHBIX JIAHHBIX paboTHUKA 3aBeayioiwmil JIOY noipkeH co0oaaTh

clIeAyIoNe TpeOOBaAHUS:

HE co00IIaTh NepCOHANBHbBIC JAHHBIE PA0OOTHHKA TPEThel CTOpOHE 0€3 TMCEMEHHOTO COTIIACHS
paboTHUKA, 32 UCKITFOYEHUEM CITy4aeB, KOTJa 3TO HE0OX0AMMO B IIEJISIX TPEIYTIPEKICHUS YTPO3bI
’KM3HH M 3]I0POBBIO PA0OTHHKA, & TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (heiepalibHbIM 3aKOHOM;

HE co00IaTh NepCOHANBHbBIC JJAHHBIE PA0OOTHHKA B KOMMEPUYECKHX IIENIX 0e3 ero MMChbMEHHOTO
corJacws;

NPEAYNPENUTH JIUIL, TIOTYYaIONIUX MIePCOHAIBHBIC IaHHBIE PA0OTHHKA, O TOM, YTO 3TH JJAHHBIE MOT'YT

OBITH MCITO/IL30BaHbI JIMIIL B oeJax, sl KOTOPBIX OHU COO6IIICHBI, n TpCGOBaTB OT 3THUX JINI]



MOATBEPXKICHHS TOTO, YTO 3TO MPaBMIIO coOroneHo. JInma, monyyaromue nepcoHaabHble JaHHbIC
paboTHUKa, 00s13aHBI COOIIOIATH PEKUM CEKPETHOCTH (KOH(UACHIMATBHOCTH). JlaHHOE MoNoKeHHe
HE pacrpoCcTpaHseTcsl Ha 0OMEH MePCOHATbHBIMU JaHHBIMH PAOOTHUKOB B MOPS/IKE, YCTAHOBICHHOM
(benepaabHBIMU 3aKOHAMH;

paspeniath JOCTYI K MePCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIUAIBLHO YITOTHOMOYECHHBIM
JUIaM, oNpeieNIeHHbIM nprKka3zoM 1o JJOVY, npu 3ToM yka3zaHHBIE JIMLIA JOJKHBI UMETH IIPaBoO
MOJTy4aTh TOJIBKO TE MEPCOHABHBIC JTaHHBIC pAOOTHUKA, KOTOPhIC HEOOXOAMMBI JIJIsI BHITTOTHEHHSI
KOHKPETHBIX ()yHKIIHIA;

HE 3anpammnBaTh HHOOPMAILIKIO O COCTOSHUH 3/J0POBbSI pa0OTHHKA, 38 UCKIIIOUYCHNUEM TeX CBEICHHIA,
KOTOPbIE OTHOCSTCSI K BOIIPOCY O BO3MOKHOCTHU BBITIOJIHEHUS paOOTHUKOM TPYJOBOH (DyHKINH;
nepeaBaTh NepCoHaIbHbIC JaHHbIE pa00THUKA MPEJICTABUTENSIM paOOTHUKOB B MOPSIIIKE,
YCTaHOBJICHHOM TpyIOBBIM KOJEKCOM, M OTPaHUYUBATH Ty HH(POPMALIUIO TOIBKO TEMH
MEPCOHAILHBIMHU JIAHHBIMH Pa00THHUKA, KOTOPbIE HEOOXOIUMBI IS BBITIOJHCHUS YKa3aHHBIMHU

NPEACTABUTEISIMUA UX (QYHKIHH.

3.9. Ilpu nepenaue nepcoHaIbHBIX TaHHBIX PAOOTHHKA (B TOM YHCIIE M B KOMMEPUYECKHUX LIEISIX) 32
npenensl JJOY 3aBeayroniuii JETCKIM cafioM He TOJDKEH COO0IaTh 3TH TaHHBIE TPEThel cTopoHe Oe3
MUCbMEHHOT'0 coriacusi pabOTHHUKA, 38 UCKIIIOYEHUEM CIIy4aeB, KOraa 3T0 HEOOXOANMO B LEIsX
OpeaynpeKICHNs YIPO3bl )KU3HHU U 37J0POBBIO pAaOOTHHKA HJIU B CIIydasiX, YCTAHOBJICHHBIX (pe/iepalbHbIM
3aKOHOM.

3.10. Ilepenayva mepcoHaIbHBIX JaHHBIX paboTHHKA B Tipenenax JJOY ocymiecTBiusieTcss B COOTBETCTBHH C
JIOKaJIbHBIMU HOPMAaTHUBHBIMU aKTaMU YUPEKIACHNUS, 00paboTKa MepCOHAIbHBIX JAHHbBIX ACTEH
ocyuecTBisieTcs: coriacHo [1o0kennto o 3a1uTe nepcoHalbHBIX AaHHBIX BocnuTanHuKoB JIOY.

3.11. He momyckaeTcst OTBeuaTh Ha BOIPOCHI, CBsI3aHHBIE C MIepeadell epCcoHaIbHON HHPOPMAIIHH IO
tenedony win akcy.

3.12. Bee mMepbl KOH(UAESHIMATBHOCTH IPH cOope, 00padoTKe U Nepeaaydy epCOHANbHBIX JaHHbBIX
COTPYIHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaKHbIE, TaK U Ha JIEKTPOHHbIC (aBTOMAaTU3UPOBAHHbBIE)

HOCHUTEIH HHPOPMALIH.

4. ®opMupoBaHue U BeleHUE JUYHBIX J1eJ1 padoTHUKOB JIOY

4.1. JInyHoe €10 pabOTHUKA JOIIKOJIBLHOIO 00Pa30BaTEIbHOIO YUPEXKACHUS POPMHUPYETCS MOCTIE
W3JIaHuUs TIPUKa3a o ero npuéme Ha padory.

4.2. TlepBoHAYaJIbLHO B JIMYHOE JIENO IPYIIIUPYIOTCS JOKYMEHTBI, COJIEPKAIIME IEPCOHAIBHBIE TaHHbIE

pabOTHHKA, B HOPSIIKE, OTPAKAIOIIEM IIPOIIECC ITPpUEMA Ha pabOTYy:

3asiBJIeHHE paOOTHHUKA O IpHeMe Ha paboTy;
AHKETa;

aBToOunorpadus;
XapaKTepUCTUKA-PEKOMEH/IALIHS;

KoIus IMpuKasa o anéMe Ha pa60Ty B JOIIKOJBbHOC O6pa3OBaTeJ'H>HO€ YUPCIKACHUC,


http://ohrana-tryda.com/node/2182

e pacnucka paboTHHKA 00 o3HaKOoMIIeHUH ¢ TokymeHTamu JIOY, ycTaHABINBAIOIIUME MOPSIOK
00pabOTKH MEPCOHATBHBIX TaHHBIX PAOOTHUKOB, a TAKXKE 00 €ro MmpaBax W 00S3aHHOCTSIX B 3TOU
obmacru;

e pacnucka pabOTHHKA 00 03HAKOMIJICHHH €T0 C JIOKATLHBIMH HOPMATHBHBIMHU aKTaMH JOIIKOJILHOTO

00pa30BaTeTHHOTO YUPEKACHUS; BHYTPEHHSISI OIIUCH.

4.3. Bce TOKyMEHTHI JJMYHOTO JIeia TIO/IINBAIOTCS B O0JIOKKY 00pasiia, yCTaHOBIEHHOTO B JOIITKOJIEHOM
00pa30BaTeIbHOM YUPEKACHNH; Ha 00JI0KKE JOIKHBI OBITH (haMIITNs, IMsI, OTYECTBO COTPYAHUKA.

4.4. JlnuHoMy Ziey IPUCBAaUBAECTCs HOMEP, KOTOPBIN (PUKCHUpyeTCs B KypHaje yuéTa JINYHBIX el
Homep nuuHOro nena coTpyqHUKa AETCKOro casia POCTABISIETCS. B BEPXHEM JIEBOM YIUIy OOJIOKKH Jelia.
4.5. K anKeTe B TMUHOM Jelie pukienBaeTcs (hoTtorpadus padbotHuka (0e3 TomoBHOTO yoopa) ¢popmara
3x4.

4.6. B muunom nene pabotanka JJOY BemeTcs BHYTpEHHSS OIUCH, Ky/1a 3aHOCSATCS HANMEHOBAHHS BCEX
HNOJIINTBIX JOKYMEHTOB, JaTa UX BKIIOUCHHS B J1€J10, KOJIMYECTBO JINCTOB, & TAKKE JaTa UIbSTUS
JOKyMEHTa M3 Jiefla ¢ YKa3aHUeM JIMLA, U3BSBIIET0 JOKYMEHT, U IPUUMHY U3bITU. B ciaydae
BPEMEHHOI'0 U3bATHSI JOKYMEHTa BMECTO HErO BKJIAIBIBACTCS JIUCT-3aMEHUTENb. V3bsTHE TOKYMEHTOB U3
JIMYHOTO JIeJ1a IPOU3BOANTCS UCKITIOUUTEIBHO € PA3PELICHNUS 3aBEIYIOLIET0 JOMIKOJIBHBIM
00pa30oBaTeIbHBIM yUpexkIeHHEM. BHYTpeHHS OMUCh NOANMCHIBACTCS JEIONPOU3BOJUTEIIEM, C
YKa3aHUEM J1aThl COCTABJICHHUSL.

4.7. Bce 1OKyMEHTBI, HOCTYHAIOLIUE B JIUYHOE JEI0, PACIIONAraloTCsl B XPOHOJIOTHYECKOM TOPSIKE.

4.8. He nomyckaercst BKJIOYATh B IMYHOE JI€JI0 JOKYMEHTBI BTOPOCTEIICHHOTO 3HAYCHUSI, UMCIOLLIIE
BpeMeHHbIe (10 10 j1eT) CpoKM XpaHeHus1, HapUMep, CIIPABKH C MECTa KHUTEJIbCTBA, O COCTOSHUM
3]10POBbS, O CEMEHHOM IOJIOKEHHUHU U T.II.

4.9. JIucThl JOKYMEHTOB, ITOJMIUTHIX B JIMYHOE JIEJI0 PAOOTHHUKA AOLIKOJIBHOTO 00pa30BaTEIbHOIO
YUPEXKACHUsI, HyMEpPYIOTCSI.

4.10. AHKeTa SBISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOT'O JI€J1a, TPEICTABIISIIOLIMM COOOH NepeueHb
BOIIPOCOB 0 OHorpaduyeckux JaHHBIX COTPYAHMKA, €r0 00pa30BaHNH, BEINOIHIEMOM padoTe ¢ Havana
TPYIOBOH EATEILHOCTH, CEMEHHOM I0JIOKEHNH, MECTE MPOITMCKHU WM NPOKUBAHUS U T.I1. AHKeTa
3ar0JHseTCsl pAOOTHUKOM CaMOCTOSITETILHO NPH 0POpMIIEHHH ITpuéMa Ha paboTy B JOLIKOJIBHOE
o0pa3oBaTebHOE YUpexKICHHE.

4.11. Ilpu 3aroHEHNN aHKEThl pAaOOTHUK JOJDKEH 3al0JHATH Bee e€ rpadbl, HAa BCE BOIIPOCHI 1aBaTh
TMIOJIHBIE OTBETHI, HE JOIYCKAaTh UCTIPaBJICHUI WM 3a4ePKUBAHMs, IPOUYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBHH C 3aIUCSIMH, KOTOPBIE COAEPKATCS B €r0 JIMYHBIX JOKyMeHTaX. OTpHLaTebHbIE OTBETHI B
rpagax aHKeThI 3alICHIBAIOTCS O€3 TOBTOPEHHUS BOIIPOCa.

4.12. IIpu 3anonuennu rpadsl «O0pa3zoBaHue) ciaeayeT TPUMEHITh CISAVIOMME GOPMYIUPOBKHU B

3aBUCUMOCTH OT TOr'0, KaKOMN JJOKYMEHT UMEETCS YV PaOOTHUKA:

o «BBICHICEC),
° «HECITIOJTHOC BBICHICE),

® «Cpe€aHEC CICHAIbHOC),



«HEIIOJIHOC CPEIHEC).

4.13. B rpade «bmmkaifmme poacTBEHHUKI TIEPEUNCIIIOTCS BCe WICHBI ceMbr padoTHHKA JIOY ¢
yKazaHHEeM CTETIeHHU POJICTBA (OTell, MaTh, MYy’K, )K€Ha, CbIH, 0Yb, POJHBIC OpaT U cecTpa), Aajee
TIEPEUUCIIAIOTCS OJIM3KIE POJACTBEHHUKH, TIPOKUBAIOIINE COBMECTHO C PAOOTHHKOM. Y Ka3bIBAIOTCS
(hamMurs, MM, OTIECTBO U JIaTa POKICHHS KKIOTO WieHa CEMBH.

4.14. B rpade «BemonHsiemas paboTa ¢ Hadajga TPYJAOBOH IEATEIBHOCTIY» OTPAKAIOTCS CBEICHHS O
paboTe B CTPOroM COOTBETCTBHH C 3alUCAMHU B TPYIOBOW KHIDKKE. B TpyIOBYIO IesITETRHOCTD HE
BKITFOUAETCS BpeMsl y4eObl B 00111e00pa30BaTENbHBIX IIKOIAX, MPO(EeCcCHOHATHHO -TeXHUIECKIX U
JIPYTHX TPUPABHEHHBIX K HAM y4eOHBIX 3aBe/IeHUAX. Bce 3amicu Mponu3BOAATCS B XPOHOIOTHYECKOM
TOPSIIKE.

4.15. AHKeTa IOAMNKCHIBACTCS JIUIIOM, IPUHAMAEMBbIM Ha pa00Ty, U IETOMPOU3BOIUTENEM AOIIKOIHEHOTO
00pa30BaTeIbHOI0 YUPEKACHHUS TIOCTIE CBEPKU CBEICHUH, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIIMH
JIOKYMEHTaMH U 3aBEPSETCS MeYaThio.

4.16. Asmobuoepaghus - TOKyMEHT, COACPIKAIINI ONMUCaHNE B XPOHOIOTUYECKON TIOCIIEeI0BATEILHOCTH
OCHOBHBIX JTallOB KU3HU U JeATeIbHOCTH puHuMaemoro B JIOY paborHuka. ABrodbuorpadus
COCTaBIISIETCSI B IPOM3BOIBHON popMe, O3 TOMapOK U HCIIPABICHUH.

4.17. OcHOBHBIE MOMEHTEI, KOTOPBIE TOJKHEI OBITH OCBEIIEHBI B aBTOOMOrpaduu:

(hamums, UMsi, OTYECTBO;

YKCII0, MECSI] M TOJ] POXKICHUS;

noJiydeHHOe o0pa3oBaHue (IJ1e, KOria, B KaKMX y4eOHBIX 3aBEJICHHSIX, 110 KAKOH CIICIHAIbHOCTH);
BpeMsl Hayayla TPY10BOU JIE€ATEIbHOCTH;

MIPUYUHBI TIEpeXoia Ha APYroe MeCTO PadoThI;

OTHOIIIEHNE K BOMHCKOM 00sI3aHHOCTH, BOMHCKOE 3BaHME;

HaJIM4Me NTPAaBUTEIbCTBEHHBIX HArpaJl, MOOIIPEHUI;

CBEJICHHSI O CEMEHHOM ITOJIOKEHUH U OJIN3KUX POJICTBEHHUKAX;

JaTa COCTaBJICHUS aBTO6I/IOFpa(1)I/II/I 1 JInYHas nmoAInurchb COCTAaBIACMOIO.

4.18. ABrobuorpadus, cocranernas npu npueme B IOV, He moaiekut koppektuposke. [Tpu
HEOOXOIUMOCTH BHECEHUS N3MEHEHUH MJTH JIOTIOJTHEHUH, OHU (PUKCHUPYIOTCS Ha OTJIENIbHOM JIUCTE,
TIOJIITMCHIBAIOTCS] pAOOTHUKOM C YKa3aHHEM JIaThl ¥ IPUOOIIAIOTCS K NIepBUYHOM aBToOHOrpaduu. B
citydae 0OJIbIINX U3MEHEHUH OnorpaduuecKkux JaHHBIX Pa0OTHHUKA OT HEr0 MOXET ObITh 3aTpe0oBaHa
oOHOBIJIEHHAs aBTOOHOTpadus.

4.19. ABroOuorpadus He 3aBepseTCs MOAMUCIMH 3aBEAYIOIIETO JOUIKOJIBHBIM 00pa30BaTeIbHBIM
YUpEXICHUEM WJIH TeYaThIO.

4.20. Konmum ToKyMeHTOB 00 00pa30BaHUM 3aBEPSIOTCS JIUYHOM MOAMHCHIO JEIOTPOU3BOIUTENS TIOCTE
CBEPKH HX C MMOTUHHUKAMH JJOKYMEHTOB.

4.21. JIuunoe nmeno BenéTcs Ha MPOTSHKEHUHU BCEH TPyAOBOH AesTenbHOCTH padoTamKa JJOY. U3menenus,
BHOCHMBIE B IMYHOE JIENO0, TOJKHBI OBITh MTOATBEPKICHBI COOTBETCTBYIOIINMH JTOKYMEHTaMH.

4.22. Jlenonpon3BOAUTENs IPUHUMAET OT MPUHUMAEMOT0 Ha paboTy paOOTHHKA JOKYMEHTHI, IIPOBEPSET



MOJIHOTY UX 3aIllIOJIHCHHS U NPABUJIBHOCTD YKAa3bIBACMbIX CBC,Z[CHI/Iﬁ B COOTBCTCTBUU C IPCABABICHHBIMUA

UM JOKYMCHTAaMMU.

5. Y4eT U XpaHeHHe NMePCOHAIBbHBIX JaHHbIX pa00THUKOB JIOY

5.1. JIngnsle nema, B KOTOPBIX XPAHATCS MepCOHANBHBIE TaHHBIC paOoTHUKOB J{OY, ABISIOTCS
JIOKyMEHTaMH «/{7151 BHYTpEHHETO TOJIb30BaH.

5.2. JInyHoe J1e]10 PErUCTPUPYETCS, O YEM BHOCUTCS 3aluch B «KypHau yuéra JIuuHbIX jemy. JKypHan

COJIEPKUT CIEAYIoNre rpadbl:

HOPSIIKOBBIA HOMEP JIMYHOI'O JIEN1a;
(bamumnust, IMs, OTYECTBO paOOTHHKA JTOIIKOIBLHOTO 00pPa30BaTEIBLHOTO YUPEIKIACHHS;
JlaTa MOCTaHOBKH JIeJia Ha yYeT;

JlaTa CHATHS JieJia C y4eTa.

5.3. JlnuHble Aena pactoaraloTcs B TIOPSIKE COTIIACHO UX HOMEpaM JIN00 B a(aBUTHOM MOPSIKE.

5.4. Ilocne yBonbHEHUS! paOOTHHKA TOLIKOJIBLHOIO 00Pa30BaTEeIbHOIO YUPEKACHUS B JIMYHOE JIEJI0
BHOCSITCSI COOTBETCTBYIOLINE TOKYMEHTBHI (3asIBIICHUE O PACTOP’KEHUH TPYIOBOTO JOrOBOpA, KOMHUS
IPUKa3a 0 PaCTOPKEHUU TPYAOBOTO JOIOBOPA), COCTABIISCTCS OKOHYATENIbHAS OIUCh, CAMO JINYHOE JEJI0
odopmIsieTcs ¥ epenaeTces sl XpaHeHuUsI.

5.5. JInuHble nena coTpyAHUKOB, YBOJEHHBIX U3 IOV, XpaHsITCs B apXUBE JOLIKOIBHOIO
00pa30BaTeIbHOTO YUpExKICHHS B asipaBUTHOM MOPSIIIKE.

5.6. He nonyckaercs:

COO00IIAaTh TIEPCOHABHBIE TaHHBIE PA0OOTHUKA TPEThEH CTOPOHE O€3 MICEMEHHOTO COTIIACHS
paboTHHKA, 32 UCKITIOYEHHUEM CITydaeB, KOTAa dTO HEOOXOAUMO B IEJISX MPETyPEKISHIS YTPO3bI
JKU3HU U 3/I0POBBI0 paOOTHHKA, a TAKXKE B CIIydasx, yCTAHOBICHHBIX 3aKOHOIATeILCTBOM Poccuiickoit
denepanny;

COO00IIAaTh IEPCOHANBHBIE JaHHBIE pA0OOTHUKA B KOMMEPUYECKHX IIeJIsIX 03 ero MUChbMEHHOTO COTJIACHS;
3arpanmBaTh HHPOPMAIIHIO O COCTOSTHUAH 37I0POBbs pa0OTHHUKA JIETCKOTO CaJia, 33 UCKIFOUYEHUEM TEeX
CBEJICHHIA, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBITIOTHEHHS PpAOOTHHKOM TPYI0BOM

byHKIUH.

5.7. JlocTyI K IEpCOHATLHBIM JJAHHBIM Pa0OTHHKOB pa3peniaeTcsi TOIBKO CHEeNUATBLHO YIOTHOMOYEHHBIM
JUIaM, TIPA 3TOM YKa3aHHBIE JIMIA TOJKHBI IMETh MIPABO MOIYyYaTh TOIBKO T€ MEPCOHATBHBIE JaHHBIE
pabornuka JI0Y, koTopble HEOOXOAUMBI JIJIsl BBITTOJIHEHHST KOHKPETHBIX (YHKITHIA.

5.8. Bce Mepbl KOH(DpUIESHITMATHHOCTH TIPH YUYETE U XPAHEHUH TEPCOHANBHBIX JAHHBIX COTPYIHHUKA
pacipoCTpaHsIOTCs Kak Ha OyMakHbIE, TaK U Ha SJIEKTPOHHBIE (ABTOMAaTU3WPOBAHHBIE) HOCUTENN
WHPOPMAITUH.

5.9. XpaHeHne nepcoHaNbHbBIX JAHHBIX JOJDKHO MPOUCXOANTD B IOPSAKE, NCKIIFOYAIONIEM HX YTPATy WIIH

HX HEIIPABOMEPHOC MUCITIOJIB30BAaHME.



6. JlocTyn K mepcoHaJIbHBIM JAHHBIM pa0oTHUKOB JOY

6.1. Buympennuit 0ocmyn (10CTyI BHYTPH JAOIIKOJIBHOTO 00Pa30BATEIBHOTO YUPEHKICHHS).

6.1.1. [IpaBo mocTyIIa K IEPCOHAIBHBIM AaHHBIM padoTHuka JIOY umeror:

6.1.2. Ilepedens JuIl, IMEIONUX JOCTYII K IEPCOHATFHBIM JAHHBIM PaOOTHHKOB, OTIpEIeIseTCs
MIPUKA30M 3aBEIyIOIIEr0 U MICEMEHHOTO 0043aTeIhCTBA O HEPa3TJIalIeHHH TIEPCOHATBHBIX JAaHHBIX
pabOTHHKOB.

6.2. Bunewnuii docmyn.

6.2.1. K gnciry MaccoBBIX IOTpeOHUTENEH MePCOHANBHBIX TaHHBIX BHE JOMIKOJIEHOTO 00pa30BaTEIHLHOTO
YUpEXISHUS] MOXKHO OTHECTH TOCY/IAPCTBEHHBIE M HETOCYAaPCTBEHHBIE (DYHKIIMOHATIBHBIE CTPYKTYPHI.
6.2.2. Han30pHO-KOHTPOJIBHBIE OpTaHbl IMEIOT JOCTYII K WH(OPMAITH TOJBKO B cepe cBoei
KOMTIETCHIINN.

6.2.3. Opranuszanuu, B KOTOPbIE COTPYIHHUK MOKET OCYLIECTBIISITh IEPEUUCICHUSI ICHEAKHBIX CPEIICTB
(cTpaxoBbIe KOMIIAaHUH, HETOCYIaPCTBEHHBIE IIEHCHOHHBIE (DOH/IBI, OJIATOTBOPUTENEHBIC OPTaHU3AIIHAH,
KpPEAWTHBIC YUPEKICHHS), MOTYT ITOJIYIUTH JOCTYIT K IEPCOHAILHBIM JaHHBIM Pa0OTHHKA TOJIBKO B
CITy4ae ero MMCbMEHHOTO Pa3pelieHHs..

6.2.4. [lepenaua nepCoOHANBHBIX JJaHHBIX coTpyaunka JJIOY apyruMm opraHnusaiiysim:

CBE/ICHUs 0 padOoTaIOIIEM COTPYIHHUKE WIIN YK€ YBOJIEHHOM MOTYT OBbITh IPEAOCTABICHBI APYTOf
OpraHu3alMy TOJIBKO C MICBMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aluy, ¢ MPUIOKECHUEM KOITUH
HOTapUaJIbHO 3aBEPEHHOI0 3asBJICHUS PAOOTHHKA;

NEepCOHANBHBIC JaHHbIE PA0OTHHUKA JETCKOTO €asia MOTYT ObITh NPEAOCTABIICHbI POACTBEHHUKAM HIIH
YJIEHaM €r0 CEMbH TOJBKO C MMCbMEHHOI0 Pa3pelIeHus] CaMOro COTPYIHHKA.

B Cllyyae pa3Boja ObIBIIas cynpyra (Cynpyr) UMEIOT IIPaBoO 0OpaTUThCS B JAOIIKOJIBHOE
00pa3oBaTeabHOE YUPEXkIEHHE C MMCbMEHHBIM 3aIllPOCOM O pa3Mepe 3apadOTHOH MJIaThl COTPYIHUKA

6e3 ero cornacus (YK PO).

7. 3amuTa nepcoHAJNbHbIX JAHHBIX pa0oTHHKOB JOY

7.1. ITox yrpo30# MM OMAaCHOCTHIO yTPaThl IEPCOHANBHBIX JAHHBIX TTIOHUMAETCS €MHUYHOE WIIN
KOMIUIEKCHOE, pealbHOE MIJIM MOTEHIIHAIbHOE, aKTUBHOE MIJIM MTACCUBHOE MPOSBICHUE 3I0yMBIIITIEHHBIX
BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX UCTOYHHUKOB YTPO3bI CO3/IaBaTh HEOIArONPHUATHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIM3HUPYIOIIee BO3ICHCTBIE HA 3alININAeMy0 HH(OpMaIHo.

7.2. PUCK yrpo3bl JTF00BIM HHQOPMAIIMOHHBIM PECYpCaM CO3JIAI0T CTHXHIHBIC O€JICTBUS, SKCTPEMAIIbHbIC
CUTYaIluH, TEPPOPUCTHUECKNE ICHCTBUS, aBAPUN TEXHUUECKUX CPEJICTB M JIMHHUNA CBS3H, APYTHE
00BEKTUBHBIE OOCTOATEIHCTBRA, @ TAK)KE 3aMHTEPECOBAHHBIE N HE3AaMHTEPECOBAaHHBIE B BOSHUKHOBEHNUHN
yIpo3bl JIMLA.

7.3. 3amuTa MepcoOHANbHBIX JaHHBIX TPEACTABISAET COOO0H JKECTKO PerJaMeHTHPOBAHHBINA U
JTUHAMHYECKH-TEXHOJIOTHIECKUN TIPOIIecCe, IPeaypeKAa0Ini HapyeHHe JOCTYITHOCTH, IIeTOCTHOCTH,

JOCTOBEPHOCTH U KOH(i)I/IZIeHHI/IaHBHOCTI/I IMEPCOHAJIIBHBIX TaHHBIX U, B KOHCYHOM CUCTE,



o0ecreyrBaloUIii JOCTATOYHO HAACKHYIO 0€30MacHOCTh MH(POPMAIIUH B TPOLIECCE YIPABICHUECKON U
MPOM3BOJCTBEHHOH JIESATEIBHOCTH JIOIIKOIBHOTO 00pa30BaTEIbHOTO YUPEKACHUSL.

7.4. 3amuTa nepcoHaIbHBIX JaHHBIX pAOOTHHKA OT HEMPABOMEPHOT'O UX UCIIOJIL30BAHUS HITH YTPATHI
JoikHa ObITh oOecneueHa 3aseayronuM JJOY 3a cueT cpeAcTB AOIIKOIBHOIO 00pa30BaTEIbHOTO
YUPEXKACHUsSI B IOPSIIKE, YCTAHOBICHHOM (heiepabHbIMU 3aKOHAMH.

7.5. "Buympennas zauguma’’.

7.5.1. OCHOBHBIM BHUHOBHHKOM HECAHKIIMOHUPOBAHHOTO AOCTYMA K NEPCOHATBLHBIM JTaHHBIM SIBJISIETCS,
KaK MPaBuIIo, MepcoHal, paboTalonMii ¢ JOKYMEHTaMH U 0a3aMH AaHHBIX. PerimaMenTamus qoctyna
nepcoHana K KOH(QUACHIHATbHBIM CBEICHHUSIM, TOKYMEHTaM M 0a3aM JaHHBIX BXOAMUT B YHCIIO OCHOBHBIX
HanpaBJICHU OPraHU3alMOHHON 3aIIMTHl HH()OPMAIMU U TIPeAHa3HAuYCHA JUIs pa3rpaHHYCHHUS
MOJTHOMOYMI MEXKIY aJMUHUCTPALUEH 1 CIeNUaIicTaMH JOMIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.

7.5.2. 1na obecrieyeHus BHYTPEHHEN 3aIUMTHI HEPCOHANBHBIX JaHHBIX padoTHUKOB JIOY HeoOXoauMo

COOJII0IaTh PO MED:

OrpaHWYCHUC U PEerilaMCHTAaluA COCTaBa pa6OTHI/IKOB, Q)YHKHI/IOH&HLHBIG O6H3aHHOCTI/I KOTOPBIX
TpeOyIOT KOH(DHUICHIINATHHBIX 3HAHUH;

cTporoe m3bupareabHOe U 000CHOBAHHOE paclpe/iesieHne JOKYMEHTOB U HH(POPMAIIUN MEKITY
paboTHUKAMH IETCKOTO Ca/la;

parroHaNbHOE pa3MelIeHne padoYnX MecT paOOTHHUKOB, IIPH KOTOPOM HCKITFOUAIOCH OBI
OECKOHTPOIBHOE MCIIOJIb30BaHUE 3aIUIIaeMOl HH(pOpMaIny;

3HaHKE paOOTHHKOM JIONIKOIEHOTO 00pa30BaTEILHOTO YUPEKICHHs TpeOOBaHNI HOPMaTHBHO-
METOMYECKUX JOKYMEHTOB I10 3aIIuTe HH)OPMAIIMU U COXPaHEHUH TaliHbI;

HaJIMYre HeOOXOJMMBIX YCIOBHH B TOMEIICHUH ISl Pa0OTHI ¢ KOH(PHICHIIMAIBHBIMU JIOKYMEHTaMH 1
0azamMH JaHHBIX;

OIIpe/IeJIeHNe U PEriaMeHTalns cocTaBa pabOTHHKOB, MMEIOIINX TIPAaBO JOCTyMA (BX0Ja) B
HOMEIIeHUE, B KOTOPOM HaXOJUTCS BEIYUCIINTEIbHAS TEXHHUKA;

OpraHM3aIys MOPsIKa YHHYTOKEHUS HH(POpMAIINY;

CBOEBPEMEHHOE BBISBIICHHE HAPYIICHUS TPEOOBAHUI pa3pelInTeIbHON CUCTEMBI JOCTYTIa
paboTHUKaMU,

JIMYHBIE JIeJIa MOTYT BBIJABATHCS JICJIONPOU3BOAUTENIO (CEKpeTapio) ToabKo 3aeaytomum JOY u B
UCKITIOUUTENBHBIX CITyYasixX, 10 MICbMEHHOMY Pa3peIIeHUIO 3aBEIYIOLIET0 IETCKUM CaJIOM, -
PYKOBOJHTEINIO CTPYKTYPHOTO NOJpa3aeieHus (HanpuMep, Py NOArOTOBKE MaTEPHAJIOB JJIs

aTTecTaluu pabOTHHUKA).

7.5.3. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYIHHKA HA DJIEKTPOHHBIX HOCUTEIISAX.

Bce nmanku, cojepkaiiie nepcoHaibHbIe JaHHbIC COTPYIHNKA, HO/DKHBI OBITh 3aIIUIICHBI TTAPOJIEM,
KOTOPBIN COOOIIACTCS PYKOBOIUTEIIIO CIIYKObI YIPaBICHHSI IEPCOHATIOM M PYKOBOJIUTEIIO CIyKObI
UH(POPMAIMOHHBIX TEXHOJIOT U,

7.6. "Buewnasn saumguma'"

7.6.1. Ilox MOCTOPOHHUM JIMIIOM MIOHUMAETCS JTI000€ JTUI0, HE NMEIOIee HEMOCPEICTBEHHOTO



otHoweHus K aestensHocT J{OY, mocetureny, pabOTHUKU APYTHX OPraHU3alUOHHBIX CTPYKTYP.
[TocTopoHHHE JTMIa HE TOJDKHBI 3HATH pacnpeaeeHne GyHKuid, pabouue Mporecchl, TEXHOIOTHIO
cocTaBiieHHsI, 0hOpMIICHHSI, BEICHUSI U XPaHCHHS JOKYMEHTOB, IMUHBIX JIe]l U Pa00YNX MaTepHalioB y
JIeTIONPOU3BOIUTENS (CEKpeTapsi).

7.6.2. 1na obecrieyeHus BHENTHEN 3alUThI IEPCOHAIBHBIX JaHHBIX cOoTpyaHUKOB JIOY Heo0X0auMo

CcO0JIF0IaTh PSIIL MED:

e MOPSIOK MPUEMA, YUETa U KOHTPOJIS ACSTEIBHOCTH TOCETUTENCH;
e  TIOPSOK OXPaHBI TEPPUTOPHH, 3[TAHUHN 1 TOMEIIEHUH JOIIKOIFHOTO 00pa30BaTEeIbHOTO YUPEIKACHNUS;

o Tpe6OBaHI/Iﬂ K 3alIUTC I/IH(I)OpMaHI/II/I IIPpU UHTCPBLIOMPOBAHNU U CO6CC€I{OBaHI/IHX.

7.7. Bce nuna, cBsi3aHHBIC C TIOJTY4YeHUEM, 00paOOTKON M 3alIUTON EPCOHANBHBIX JaHHBIX, 00s3aHbI
MOJHCATh 0053aTENILCTBO O HEPa3TIalllcHUH MEPCOHANBHBIX JIAHHBIX pAOOTHUKOB JIOMIKOIBHOTO
00pa30BaTeIbHOTO YUPEKICHHS.

7.8. Kpome Mep 3aluThl IEPCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOIaTEIHLCTBOM Poccuiickoit
ODenepanyy, 3aBe Ty O JOMKOJILHBIM 00pa30BaTEbHBIM YUPEKACHUEM, @ TAKXKE COTPYIHUKH MOTYT

BI)Ipa6aTI)IBaTI) COBMECTHBIC MCPhI 3allIUTHI IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

8. IIpaBa u o0si3anHOocTH padoTHUKOB IOY no 3ammTe Ux

INEPCOHAJNBHbBIX JAHHBIX

8.1. 3akpemnnenue npas pabOTHHKA, PETIAMEHTHPYIOIIMX 3alIUTy €ro IepCOHAIbHBIX JaHHbIX,
o0ecreyrBaeT COXPaHHOCTh MOTHON M TOYHOH WHPOPMAIH O HEM.

8.2. PaOOTHUKY JIOJKHBI OBITH O3HAKOMIICHBI 1TOJT PACITHCKY € JIOKYMEHTAaMH JIOIIKOIHHOTO
00pa30BaTEIBHOTO YUPEKICHHS, YCTAHABIMBAIOLINMH TTOPSJIOK 00padOTKH MEPCOHATBHBIX JIAHHBIX
pabOTHUKOB, a TaKKe 00 MX MMpaBax U 00SM3aHHOCTSX B ATOH 001aCTH.

8.3. PaOOTHUK JIOMIKOIBLHOTO 00pa30BaTEeIbHOTO YUPEKACHUS 00513yeTCsl IPEIOCTABIATH TIEPCOHATILHBIC
JaHHBIC, COOTBETCTBYIOIIUC JIGP'ICTBHTGHBHOCTI/I.

8.4. PaDOTHUK MMEET IIPaBO:

e  Ha MOJIHYIO HMH(QOPMAIIHIO O CBOUX MEPCOHANIbHBIX JIAHHBIX M 00pabOTKE 3THUX JTaHHBIX;

e  CBOOOJHOrO OECIUIATHOIO JAOCTYIIA K CBOMM MEPCOHAILHBIM JaHHBIM, BKIIFOUYas TIPABO HA TIOJTYUYCHHE
KO JIF00O0H 3aITCH, COJIepIKaIlell epCOHAbHBIC JaHHbIe PA0OTHHKA, 33 UCKIIFOUCHUEM CITy4acB,
MIPEAYCMOTPEHHBIX 3aKOHOIaTeILCTBOM Poccuiickoil denepannu;

e  Ha ONpeJeeHUe CBOUX NPEACTAaBUTENCH NI 3alUThl CBOUX MMEPCOHABHBIX JAHHBIX;

e JIOCTYIA K OTHOCSILIUMCS K HEMY MEAUIIMHCKUM JAHHBIM C MTOMOILBIO METUIIUHCKOTO CIIEUAIUCTa 110
CBOEMY BBIOODY;

e TpebOBaTh UCKIIFOUNTH HIIM HCIIPABUTHh HEBEPHBIE HITU HETIOJIHBIC NIEPCOHANILHBIC JIAHHBIC, a TAKIKE

JaHHble, 00paboTaHHbIe ¢ HAPYIICHUEM TPEeOOBaHUI;



npu oTKa3e 3aBeyromniero JJOY UCKIFUNTh WK UCTIPABUTh MIEPCOHATBHBIC IaHHBIC PAOOTHHKA HMEET
MPaBO 3asBUTh B MIUCHMEHHOM (hOpMe 3aBE/IYIONIEMY O CBOEM HECOTJIACHUHU C COOTBETCTBYIOIIUM
000CHOBaHHEM TaKOI'0 HECOTJIaCHS;

MEPCOHANILHBIC JAHHBIC OIICHOYHOTO XapaKTepa paOOTHHK JIETCKOTO cajla UMEET MPaBO JOMOJIHUTh
3asIBIICHUEM, BBIPAXKAFOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHHSI,

TpeOOBaTh M3BEIIECHUS 3aBEAYIOIIMM JETCKHUM CaZlOM BCEX JIMII, KOTOPBIM paHee ObLIN COOOIICHBI
HEBEPHBIC MJTU HETIOJIHBIC TIEPCOHANIbHBIC JJAaHHBIC PA0OTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOUCHUSAX, UCTIPABIICHUSX WU JOTIOTHCHUSX;

00aJIoBaTh B Cy/Ie JTFOObIC HEMTPABOMEPHBIC JICHCTBHI WK O€3/CHCTBUS 3aBE/YOIIETO JIOIIKOIbHBIM

00pa30BaTeIbHBIM YUPEKICHUEM TIPU 00paOOTKE U 3aIIUTE €TO MEePCOHATBHBIX TaHHBIX.

8.5. B nensax obecrieyeHus JIOCTOBEPHOCTH IIEPCOHANBHBIX JaHHBIX padorHukH JIOY 00s13aHbL:

pu 0(pOPMIICHUH Ha PadOTy MPEICTABIATh JOCTOBEPHBIC CBEJCHUS B TIOPSAKE U 00BEME,
MPeIyCMOTPEHHOM HacTosIMM [1o/105keHUEM O 3allUTe ePCOHANIBHBIX JaHHBIX pPa0oTHHKOB JJOY
(merckoro cajna) U 3akoHOATEILCTBOM Poccutickoit deaeparum;

B CJIy4ae U3MEHEHHS CBOMX MEPCOHAIBHBIX JIAHHBIX, COOOIIATh 00 3TOM 3aBEIYIOIIEMY JIETCKUM CaioM

B TeueHUe 10 mHen.

8.6. PabotHuku craBst 3aBenyroiero JIOY B u3BecTHOCTh 00 M3MEHEHUN (haMUIIMU, UMEHH, OTYECTBA,
JIaThl POXKJICHUS], UTO MOJIyHaET OTPAKEHUE B TPYIOBOM KHUKKE HA OCHOBAaHUU MPEACTABIEHHbBIX
JIOKyMeHTOB. [Tpr HEOOXOMMOCTH U3MEHSIOTCS JaHHbIe 00 00pa3oBaHUM, IPOPECCHHU, CIICIIUATBHOCTH,
MIPUCBOCHUHU HOBOTO pa3psjia U Ip.

8.7. B 1essix 3anMThl YaCTHOM JKU3HU, JINYHON M CEMEHHOMN TaliHbI paOOTHUKHU HE JOJDKHBI OTKA3bIBATHCS
OT CBOETO MpaBa Ha 00pabOTKY NEPCOHANBHBIX JIAHHBIX TOJIKO C MX COTJIACHS, TOCKOJIBKY 3TO MOKET

IMMOBJICYDb IPUYNHCHUC MOPAJIbHOT'O, MAaTEPHUAJILHOT'O BpEaa.

9. OTBETCTBEHHOCTD 32 pa3rJjameHue KOH(QUIAeHINATbLHON
HH(OPMALUH, CBA3aAHHOM ¢ MEPCOHATBHBIMY JAHHBIMU

padorHukoB J10Y

9.1. llepconanvuas omeemcmeenHocms - OTHO U3 TIIaBHBIX TPEOOBAHUM K OpraHU3aluU
(YHKITHOHUPOBAHUS CHCTEMBI 3allIUTHI IEPCOHANTBHON HH(OPMAIIUU 1 00s3aTeTbHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTHU 3TOH CUCTEMBI.

9.2. 3amuTa npaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOIaTeIbcTBOM P®D 1 HacTosum [lonoxennem o
3aIUTE MePCOHANTBHBIX JaHHBIX paO0THUKOB JIOY, OCYIIECTBISETCS CYIOM B HETSAX MTPECCUCHHUSI
HENPaBOMEPHOTO HCITOJIb30BaHUSI IEPCOHANBHBIX JaHHBIX pa0OTHUKA, BOCCTAHOBJICHHS HAPYIIICHHBIX
MpaB U BO3MENICHUS TPUIMHEHHOTO yIiIiepOa, B TOM YKCIIe MOPAIILHOTO Bpea.

9.3. Kaxp1ii COTPYAHHK JIOMIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHISI, MOTYYAIOIHA It paboThI

KOH(I)I/I}_ICHLII/IaﬂLHHﬁ JOKYMCHT, HCCCT CIUHOJIMYHYIO OTBECTCTBCHHOCTD 3da COXPAHHOCTb HOCUTCIIA U



KOH(QHICHINAIEHOCTH HH(OpMALINH.

9.4. JIuua, BHHOBHBIC B HAPYILICHUH HOPM, PETryJIMPYIOIIUX NOTydYeHHe, 00paboTKy U 3alIUTy
MEPCOHANBHBIX JAHHBIX paOOTHUKA, HECYT AUCUUILTUHAPHYIO, aAMUHUCTPATUBHYIO, IPaX1aHCKO-
MPaBOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pefiepaibHbIMU 3aKkoHaMu Poccuiickoit
®denepauuu.

9.5. 3a HeWCNOJHEHUE WK HEHAIJIe)KAIllee HCIIOTHEHUE PA0OTHIKOM T10 €r0 BUHE BO3JIOKEHHBIX Ha HETO
00513aHHOCTE TI0 COOJIOICHHUIO YCTAaHOBJICHHOTO MOPSAKa paboThl CO CBEICHUSIMU KOH(DUACHIMATIHLHOTO
xapakrepa 3aBenyromuii JIOY Bnpase NpuUMeHATh NpeaycMOoTpeHHbIE TPy I0BBIM KOJIEKCOM
JUCIUIIIMHAPHBIE B3BICKAHUSL.

9.6. JIoJKHOCTHBIE JIMIA, B 00SI3aHHOCTh KOTOPBIX BXOAUT BEJCHNUE MEPCOHATBHBIX TaHHBIX COTPYTHHKA,
00s13aHBI 00ECIICUNTh KaXKAOMY BO3MOKHOCTH O3HAKOMJICHUS C JOKYMEHTaMHU M MaTepHajlaMHu,
HETOCPEACTBEHHO 3aTParuBaloOIMMHU €T0 MpaBa u CBOOOIBI, €CJIM HHOE HE MPEyCMOTPEHO 3aKOHOM.
HenpaBoMepHBIii 0TKa3 B MPEIOCTaBICHINH COOPAaHHBIX B YCTAHOBJICHHOM MOPSIIKE TOKYMEHTOB, JTHOO
HECBOEBPEMEHHOE MPE0CTABIICHNE TAKUX JJOKYMEHTOB MIJIM MHOW UH(QOPMAIMH B CITyJasXx,
NPEIYCMOTPEHHBIX 3aKOHOM, JIN0O MPeI0CTaBICHIE HETOJIHOW MITH 3aBEIOMO JIOKHOM HHPOPMAIIH -
BJICYET HAJIOKCHHE Ha JOJHKHOCTHBIX JIMII aIMUHICTPATHBHOTO mTpada B pazMepe, onpenensieMoM
Konexkcom 00 aTMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

9.7. B cootBeTcTBHM ¢ [ paykJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMUA METOIAMHU TTOJTYIHBIIIHE
MH(OPMAIUIO, COCTABIISIONIYIO CYKEOHYIO TaliHY, 00s13aHbI BO3MECTUTh PUUUHEHHBIC YOBITKH, IPHYEM
Takas ke 00S3aHHOCTh BO3JIaraeTcsi M Ha pabOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 3a HAPYILIEHHE HEMPUKOCHOBEHHOCTH YaCTHOM KHU3HU (B TOM YHCIIe
HE3aKOHHOE COOMpPaHUe WIIH pacIpOCTPaHEHHE CBECHUN O YaCTHOM KU3HU JINIA, COCTABIISIOIETO €ro
JUYHYIO MM CEMEHHYIO TaifHy, 0e3 ero corjacusi), HelmpaBoMEepHBIH JIOCTYI K OXpaHIeMOW 3aKOHOM
KOMITBIOTEPHOW MH(OpMAINY, HENPAaBOMEPHBIH 0TKa3 B MPEIOCTABICHUHN COOPaHHBIX B YCTAHOBICHHOM
MOpsIKE TOKYMEHTOB M CBEJICHUH (€U 3T JIeIHUS PUYMHUAIIN BpeJ ITpaBaM 1 3aKOHHBIM HHTepecam
TpakJiaH), COBEPILIEHHBIC JIIIOM C UCTIOIB30BAHMEM CBOETO CITY)KEOHOTO MOJIOKECHUS HAKa3hIBACTCS
mrrpadom, MO0 JIMIIEHNEeM MpaBa 3aHUMAaTh OIpe/IelICHHbIC JTOJKHOCTH HITH 3aHUMAThCS ONpeIeTICHHON
JesSITeIbHOCTRIO, THO0 apecToM B cooTBeTcTBUM ¢ YK Poccuiickoit denepanny.

9.9. HenpaBOMEpHOCTbH JIESITEIEHOCTH OPraHOB FOCYJApPCTBEHHON BIACTH U OpraHu3aluii no coopy u

HCIIOJIb30BAHWIO MEPCOHATIbHBIX JAHHBIX MOXKET OBITH YCTaHOBJICHA B CY):[G6HOM TIopsaKe.

10. 3aka0YuTeIbHbIC MOJIOKCHUS

10.1. Hacrosiee Ilonoxkenue o 3amuTe n 00paboTKe NEPCOHATBHBIX JaHHBIX PAOOTHUKOB SIBIISIETCS
JIOKaJIbHBIM HOpMaTHBHBIM akToM JIOY, npuaumaercs Ha OOmiem coOpanuu pabOTHUKOB,
coriacoBeiBaeTcs ¢ [Ipodcoro3HBIM KOMUTETOM U YTBEPIKAACTCS (JIMOO BBOJUTCS B JICHCTBHE) IPUKA30M
3aBEJIYIONIETO JOIIKOJIBLHBIM 00Pa30BaTEIbHBIM YUPEKICHUECM.

10.2. Bce u3MeHeHus 1 AONIOTHEHHS, BHOCHMEIE B HacTosiee [loroxkenue, opopMIIIIoTcs B TUCbMEHHOM
(hopMe B COOTBETCTBUU JICHCTBYIONIUM 3aKOHOaTeIbCcTBOM Poccutickoit denepanmu.

10.3. TlonoxxeHue MpUHUMAETCSI HA HEONpeIeJIeHHbIN cpok. M3Menenus u gononHenus k [lonoxxenuto



MIPUHAMAIOTCS B TIOpsifiKe, mpexycMoTpeHHoM 11.10.1. HacTosmero [lonoxenus.
10.4. TTocne mpunsitus [Tonoxenus (Mim M3MEHEHHH U JOMIOTHEHUH OTEIBHBIX MMYHKTOB U pa3AesioB) B

HOBOH peaakuuu npeaniaynias peaakusa aBTOMaTUYCCKU YTPAYUBACT CUITY.

CoenacoeaHo ¢ [pogCcoto3HbIM KOMUMEeMmMom

[poTokon ot . .20 r. Ne
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